Policy CHE

September 9, 2002

Page 1 of 2

SUBJECT:
Revision of Board Policy CHE (LOCAL), Purchasing and Acquisition: Vendor Relations

PRESENTER:
Larry Throm, Deputy Superintendent for Financial Services



RECOMMENDATION

That the Board of Trustees approve the revision of Board Policy CHE (LOCAL), Purchasing and Acquisition: Vendor Relations (Exhibit A)

BACKGROUND INFORMATION

In this revision, the administration is attempting to bring policy in line with current practice which has been in place for over 15 years.

Board Policy CHE (LOCAL), Purchasing and Acquisition: Vendor Relations, in its current form requires that Board members receive a copy of every request for proposal (RFP) or bid announcement issued by the District.  The purpose of the policy is to clarify that vendors shall not contact Board members individually for the purpose of soliciting a purchase or contract between the time a RFP or a bid is formally released and a recommendation is made by the administration to the Board.

ADMINISTRATIVE CONSIDERATIONS


The proposed policy places the responsibility on vendors to avoid contact with Board members by notifying them of the policy when RFPs or bid invitations are issued rather than asking Board members to remember all the currents RFPs and bid invitations issued by the District.

ACTION REQUIRED


Board approval
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	CONTACTING BOARD MEMBERS 
	Vendors shall not contact Board members individually for the purpose of soliciting a purchase or contract between the time a request for proposal or a bid is formally released and a recommendation is made by the administration to the Board. Board members shall receive a copy of the RFP or bid announcement as official notification that the prohibition of this policy is in effect. 

	
	If a vendor violates this prohibition during this time frame, consideration of the vendor for award shall be invalidated. Board members shall be notified of possible violations and actions taken. 

	
	A copy of this policy shall be included with all requests for proposal or bids subject to these provisions.   All requests for proposal and bid invitations will include a copy of this policy (CHE).
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