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SUBJECT:
Signature Authorization for Employees to Sign Personnel Records 

PRESENTER:
Michael Houser, Executive Director of Human Resources


RECOMMENDATION


Approval of signature authorization.


BACKGROUND INFORMATION

The Texas Education Agency requires the Board of Trustees 

to grant signature authority to employees who will sign personnel records to certify levels of experience and related personnel information for employees who move to other school districts.


ADMINISTRATIVE CONSIDERATION


It is requested that signature authorization be approved for the following employees in Human Resources: 


Judy Madden, Supervisor of Records/ Leave


Connie Anguiano, Asst. Human Resources Accnt


Brenda Parks, Human Resources Tech II


Brenda Serna, Human Resources Tech II


ACTION REQUIRED


Approval by the Board of Trustees.


CONTACT PERSON


Michael Houser, Executive Director of Human Resources

