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Authorization to Award Contract for copying of Staff Development Documents - a

RECOMMENDATION

That the Board authorize the Administration to make an administrative award for the reproduction of documents necessary for the August 13, 2003 Staff Development Day. 

BACKGROUND INFORMATION

June 23, 2003 is the last board meeting date prior to meeting our need of selecting a printing vendor in July. The bid opening date is scheduled for July 8, 2003. The Administration needs Board authorization to make an administrative award for the reproduction of the following documents: Curriculum Guides (including Instructional Planning Guides, 6/9 week tests, Curriculum Matrices and Beginning of Year Benchmark Assessments.  These documents will be provided to all teachers in all grades at the August 13, 2003 Staff Development Day. 

At this time, the Curriculum Department has not provided Purchasing with the print specifications because Curriculum is working on obtaining the correct numbers from campuses for the reproduction.  In addition, many of the documents are not complete; therefore, we do not have accurate page counts to produce the bid document.   When the bid specifications are complete, a bid will be released and advertised in accordance with state law. 

ADMINISTRATIVE CONSIDERATIONS

Because we must follow District procedures pertaining to awards over $50,000, we must obtain board authorization.  Last year the award for the reproduction of these documents was $67,588.  It is anticipated that this award will be between $75,000 and $100,000, as we are providing planning guides for the entire school year up front and have added an additional grade for Benchmark testing.  Funds for this purpose are included in the Curriculum Department’s budget.     
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