Bids  - Attachment 4










April 14, 2003

Page 1 of 1










Page 1 of 1


Bid B03-074 on Copying Services - d

RECOMMENDATION  

That an award be made to Kinko’s Inc. for copying services for the estimated amount of $150,000.  The term of the contract is for twelve (12) months with an option to extend for an additional twelve (12) month period.

BACKGROUND INFORMATION 

This is a routine item.  Sealed bids were solicited for copying services for twelve (12) months, with an option to extend for an additional twelve (12) months.  The bid establishes pricing based on a differential from AISD’s reproduction price schedule for “quick copy” services.  The “quick copy” service covers copying requests, which cannot be performed timely or economically on AISD’s copiers.  The bid requires the vendor to have multiple locations and delivery services throughout the District.  This bid provides a cost efficient means for departments and schools to obtain a wide variety of copying services at established prices, while reducing the number of spot purchases.

ADMINISTRATIVE CONSIDERATION 

Kinko’s Inc. is recommended as the low bidder.  They have satisfactorily performed copying services for AISD in the past.  The 22% discount from our price schedule compares favorably with the 10% discount we received in the 2001 bid.

CONTACT PERSONS  

Mark J. Rogers

Larry Throm

