AUSTIN INDEPENDENT SCHOOL DISTRICT

JOB DESCRIPTION

JOB TITLE: DIRECTOR, AUSTIN BLUEPRINT FOR SECONDARY SCHOOLS TO LEAVE NO CHILD BEHIND INITIATIVE 

Pay Grade: 
A8

                                                                      FLSA Status: Exempt


Job Code:
1115                                                                                         Created:          3/5/04


MINIMUM QUALIFICATIONS:

Position requires a Master’s Degree from an accredited college or university.  Doctorate is preferred.  Incumbent must have a minimum of five (5) years of successful administrative experience as well as an administrative certification.    

SKILL REQUIREMENTS:

This position requires knowledge and skill in the use of personal computers and their software.  Incumbent must have knowledge about effective instruction, curriculum, special programs, resources, and site-based improvement.  Incumbent must have demonstrated both leadership and management skills, and communicates effectively both orally and in writing. 

JOB PURPOSE AND RESPONSIBILITY:

AISD has established an Austin Blueprint Schools initiative to focus on low and under performing schools in AISD.  This position is responsible for demonstrating progress in enhancing student learning and closing the achievement gap across student groups in designated Blueprint Secondary Schools.  Incumbent will direct a leadership team composed of the principals, directors and school staff.  Incumbent will oversee school operations, teaching, and learning for the assigned schools.         

ESSENTIAL FUNCTIONS:

· Provide leadership, guidance, and supervision to selected group of school principals and the Liberal Arts and Science Academy (LASA) Director.

· Team with campus principals to insure equitable and quality implementation of district goals and standards of service.  

· Team with LASA Director to ensure high quality offerings in AISD’s premier magnet program.

· Meet regularly with parents and community members individually, and in groups by participating in Parent-Teacher Association, and other similar interest groups.

· Observe schools, evaluate quality of functioning, and level of attainment of campus improvement goals; prepare regular status reports for Chief Academic Officer, Superintendent, Board, and TEA, if so directed.

· Develop strong relationships between schools and business community; in particular business sponsorship of programs and other such focused activities.

· Oversee budget preparation for level; review and present to Superintendent.

· Participate in extracurricular campus activities.

· Assist in establishing short and long term plans for individual schools and the respective level (i.e., high school, or middle/junior high school); develop priorities with assistance of LASA Director, principals, Chief Academic Officer, Superintendent, and others as appropriate.

· Establish basic responsibilities and priorities of LASA Director and principals.  Convene work groups for special projects involving staff from level schools, and curriculum support team.

· Provide guidance and general constraints to principals and LASA Director.  Participate in development of district-wide budget; present and justify relevant budget segments to Chief Academic Officer, Superintendent and Board.  Monitor administration of funds and provide status reports as needed.

· Assign basic duties and projects to LASA Director, principals and others as needed.  Coordinate school operations, teaching and learning, including establishing priorities, allocating resources, and overseeing performance. 

· Disseminate and interpret district, State, and Federal policies, rules and regulations for staff and community through written memoranda and meetings.

· Establish, clarify and revise operational and other standards, including student achievement and Campus Improvement Plans.  Monitor operations for adherence to established standards and general quality.

· Review performance of LASA Director, principals and others for adherence to established goals and Board policy.  Review is based on formal reporting of schools, school performance, and personal observation of performance.

· Plan and implement area-wide professional development programs based on level priorities, certification requirements, administrator preference, and funds available.  Use support provided by Education Service Center, TEA, and area universities, when possible.

· Provide counseling to LASA Director and principals on professional development.  Take disciplinary action and conduct grievance hearings as necessary.

· Provide written evaluations of LASA Director and principals based on district performance evaluation procedures; meet with each individually to discuss performance, provide feedback, and establish future goals.  Continually evaluate quality of performance using student achievement data, status of Campus Improvement Plan, personal observations, and public comment.

· Interview and select LASA Director and principals using input from various stakeholder groups; oversee selection of other staff as appropriate.  Perform other personnel functions such as approving leaves of absence, making termination decision, etc.   

OTHER DUTIES AS ASSIGNED:

Perform other related duties as assigned; however, all employees are expected to comply with lawful directives in rare situations driven by need where a team effort is required.

PHYSICAL EFFORT AND WORK ENVIRONMENT:

This position involves working in a normal office setting with no unusual physical demands or exposure to hazardous situations.  Travel is required for this position.  This position may involve rare exposure to blood or body fluids.  Regular attendance is required for this position.  

PERSONAL WORK RELATIONSHIPS:

This position reports directly to the Chief Academic Officer.  Incumbent will have regular contact with administrators, teachers, and other school staff, as well as outside vendors, and community organizations.    
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