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Austin Independent School District

Parent Support Office 

Parent Support Specialists

Items to Include in a Portfolio:

Table of Contents 

Listing of Major Duties I, II, III, IV, V and Key Performance Indicators

Daily Schedule

Month at a Glance (showing the parent events, meetings, trainings for that month)

Workshop / Meeting Agendas
Flyer (or process used to invite or market)

Not everything you do requires a flyer – one to one invitations and strategic targets of parents may have a bigger turnout than fliers for events
Sign In Sheets

Evaluation of workshop/training/meeting

Parent Compact

Title I budget

Newsletters (if you do them)

Logs – home visits, phone calls
Self Development:

Professional Development that PSS has attended
List of “Teams” that you belong to or sit in

List of Partners that you work with regularily

Reflection section at the end of each month

What was successful?  Did I  meet my goal?

What did I learn?

What can I do differently?
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