AISD Warning Letter- Sample

AUSTIN INDEPENDENT SCHOOL DISTRICT

OFFICIAL WARNING TO PARENT OR GUARDIAN TO COMPLY WITH TEXAS COMPULSORY ATTENDANCE LAW

Date:  XX/XX/XXXX

RE: XXXXX XXXXXX

Action Date:  XX/XX/XXXX

Student # 123456

Dear XXX XXXX: 

The academic success of every student in the Austin Independent School District (AISD) is important to us; daily school attendance and arrival on time are critical to this success. It is the responsibility of the parent/guardian to monitor his or her child’s attendance and require the child to attend school and arrive on time.

The Texas Compulsory School Attendance Law (Chapter 25 of the Texas Education Code) and AISD Board Policy [FDD(Local)] require your child’s attendance. According to this law, AISD:

· May file a complaint against the parent(s)/guardian(s) and/or student in a justice or municipal court if a student is required to attend school and fails to do so without an excuse on 3 or more days or parts of days within a four−week period.

· Must file a complaint against the parent(s)/guardian(s) and/or student in a justice or municipal court if a student is required to attend school and fails to do so without an excuse on 10 or more days or parts of days within a six−month period in the same school year.

At the secondary level "Parts of days" is defined as missing more than one−half of any class periods without an approved excuse. At the elementary level it is defined as missing part of the instructional day without an approved excuse.

AISD records indicate that your child has unexcused absences for the days or parts of days shown below:

XX/XX/XXXX
XX/XX/XXXX
XX/XX/XXXX

XX/XX/XXXX
XX/XX/XXXX
XX/XX/XXXX
XX/XX/XXXX

Deliquent immunization absence date(s):

Please contact your child’s school to discuss ways you and the school staff can work together to improve your child’s attendance.  Administrators, counselors, teachers, student support and health care personnel, and community partners are available to assist you.  The school will provide you a copy of the Texas Compulsory Attendance Law upon request.

Thank you for your attention to this matter.

Sincerely,

The Austin Independent School District

XXXX School 414−XXXX
