
Truancy Filing Notification

Sample Letter

School Name

School Address

October 16, 2007
Student/Parent Address

To the Parents/Guardians of _________________: 
This letter is to notify you that the Austin Independent School District has filed truancy charges against you in the City of Austin -------------- as obligated by state law.  Our records indicate that your child currently has ___ unexcused absences and ___ unexcused tardies.  

For your records, the Austin Independent School District staff has attempted the following interventions:

Intervention





Date

___________________________________
_______________________

___________________________________
_______________________

___________________________________
_______________________

___________________________________
_______________________

___________________________________
_______________________

___________________________________
_______________________

___________________________________
_______________________

Our goal is to help all children be successful academically, and gaps in learning most often occur when a student does not come to school every day and on-time.

Please contact the school at XXX-XXXX if you have any questions.

Sincerely,

Name

Title, School

