Attendance Education Forum

SAMPLE LETTER

School name

School Address

Date

Student/Parent Address

To the Parents/Guardians for -----------:

You and your child’s presence are requested at the mandatory attendance educaton forum  at ---------School on ----------- at
------------ in the ----------. This meeting is to inform you and your child of the attendance laws and the consequences as stated by Texas Compulsory Attendance Law. Judge ----------, will be our guest speaker.


You and your child are ask to attend due to the fact that you have been filed on in court this school year for attendance violation or you are very close to being filed on. Texas law holds a parent /guardian responsible for a child
attending school all day. By attending this attendance information session there is a possibility that you may not be filed on.


Should we need to file on you and / or your child and go to court, please be aware
that the penalties given by the court include a fine of $--------- and up for child and parent.


If you have any questions, please call us at  -------------------.

Sincerely,

Name

Title, School

